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Step 1: Locate the Education + Event Calendar 

Step 2: Select the event you’d like to sign up 

R E G I S T E R I N G  F O R  A N  E V E N T



Step 3: Sign In or Create an Account to Register 

Step 4: Once Logged-In Select ‘Register Myself’

R E G I S T E R I N G  F O R  A N  E V E N T



R E G I S T E R I N G  F O R  A N  E V E N T

Step 4: Review Information / Add to Calendar

Step 5: Scroll to the bottom of the Page, 
click ‘Proceed to Checkout’



R E G I S T E R I N G  F O R  A N  E V E N T

Step 7: Scroll to the bottom of Page, click 
‘Submit Order’ 

Step 7: Order Confirmation Page 



R E G I S T E R I N G  F O R  A N  E V E N T

Step 9: Confirmation Email 



R E G I S T E R I N G  F O R  A N  E V E N T

Registering Someone Else 



Step 1: Locate the Education + Event Calendar 

Step 2: Select the event you’d like to sign up 

R E G I S T E R I N G  F O R  A N  E V E N T



Step 3: Sign In or Create an Account to Register 

Step 4: Once Logged-In Select 
‘Register Someone Else’

R E G I S T E R I N G  F O R  A N  E V E N T



R E G I S T E R I N G  F O R  A N  E V E N T

Step 5: You will have the option to add someone 
from your organization or create a new contact 

Step 6: Once contact is created or 
the individual is selected click 
‘Proceed to Checkout’ 



R E G I S T E R I N G  F O R  A N  E V E N T

Step 7: Scroll to the bottom of Page, click 
‘Submit Order’ 

Step 8: Order Confirmation Page 



R E G I S T E R I N G  F O R  A N  E V E N T

Accessing Zoom Link After 
Registering 

Please be aware that the ‘Join Meeting Now’ button will only 
be displayed 30 mins prior to the meeting. 



R E G I S T E R I N G  F O R  A N  E V E N T

Step 1: Access Event Confirmation email 
from fha@fha.org

Step 2: Click on ‘click here’ to gain 
access to your account 

Confirmation Email

mailto:fha@fha.org


R E G I S T E R I N G  F O R  A N  E V E N T

Step 3: Select Meeting from ‘Upcoming Meeting 
Registrations’  

Step 4: Scroll down and click the ‘Join 
Meeting Now’ button 



R E G I S T E R I N G  F O R  A N  E V E N T

Step 1: Log in to your FHA Account

Step 2: Toggle to ‘My Account’

FHA Account



R E G I S T E R I N G  F O R  A N  E V E N T

Step 3: Select Meeting from 
‘Upcoming Meeting Registrations’ 

Step 4: Scroll down and click 
the ‘Join Meeting Now’ button 

FHA Account



Questions? Contact Us
Education@fha.org
(850) 222-9800

FLHospitalAssn FloridaHospitals Florida Hospital Association flhospitalassociation

Visit FHA.org
or follow us at
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